Taking_; Attendance

NEW LIFE
CHURCH

Email or Mobile Number
samsmith6786@gmail.com

Password — forgot?

From the login page

(newlifechurchar.infellowship.com), type your email
Fellowship One Demo address and password. Click Sign In.
How to Take Attendance

Slide 1 Slide 2

Text Captions: Fellowship One Demo Text Captions: From the login page

How to Take Attendance (newllfechurchar.mfellowsh.lp.co.m), type your email
address and password. Click Sign In.

NEW LIFE NEW LIFE
CHURCH CHURCH

Welcome Sam Hey therel
Yy e Click your life group name to
see the details.
Update PLjn the Home page, click Your Groups. X kaact...

le Study
015 - 530PM-830PU

Privacy S g

Find A Group

Your Giving

itps: 1

Slide 3 Slide 4
Text Captions: On the Home page, click Your Groups. Text Captions: Click your life group name to see the details.
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NEW LIFE
CHURCH

Dashboard Attendance Prospects 1 Groups Dashboard

Schedule — whe e mee!

do we meet? ACTIONS
Click the Attendance tab.
Next meeting: Tue. May 12,2015 - 530 PM ~830 PM

Meets Tuesday every 2 weeks effective 511272015 5:30 PM 10 8:30 PM

Click the Attendance tab.

Location — where do MEMBERSHIP. 6

Leaders 1
Name  New Life Church GLR Camous
iew Lfe Church GLR Campus. Ay 5
Prospects
s 8000 Crystal Hil Ra
North Lite Rock, AR 72118
Map ADMINISTRATORS

Information

s Greater Litte Rock

e (GMT-06.00) Cenlral Time (US & Canada)

on  Tnis s the best Ife group in the history of il the ife groups.

Slide 5 Slide 6
Text Captions: Click the Attendance tab. Text Captions: Click the Attendance tab.

NEW LIFE
CHURCH

O Did Meet

NEW LIFE
CHURCH

O Dia Meet

e |
m Select the drop-down next to Host

attendance for group meeting on...

e

You have the option of selecting Did
meet or Did not meet. If your group did
not meet, a text box opens and you can

enter why the group did not meet.

Let's say your group did meet.

Slide 7 Slide 8

Text Captions: You have the option of selecting Did meet or Text Captions: Select the drop-down next to Host
Did not meet. If your group did not meet, a text box opens  attendance for group meeting on...
and you can enter why the group did not meet.

Let’s say your group did meet.

Page 2 of 5



Taking_; Attendance

NEW LIFE
CHURCH Let’s say we want to take attendance
for our regularly scheduled group.

Click the group date listed.

O Did Meet
® Did Not Meet

Post attendance for group meeting on...

11
Tucsaay, My 12,2075 2 530 PM 10 530 P |

"Add your new event.

Save attend:

The life group meeting eligible for taking
attendance is listed under Choose an event.
Ifyou had an event that is not part of the
recurring life group, you can create a onetime
event by selecting Add your new event.

Slide 9

Text Captions: The life group meeting eligible for taking
attendance is listed under Choose an event. If you had an
event that is not part of the recurring life group, you can
create a onetime event by selecting Add your new event.

Let's say we want to take attendance for our regularly
scheduled group. Click the group date listed.

NEW LIFE
CHURCH

O Dig Meet
® Did Not Meet

Kevin Litie

Kelsey Payton Scroll down to submit
the attendance.

§

Sam Smith

<

Debbi Story

oann

[ save atencance | cancer |

Slide 11

Text Captions: Scroll down to submit the attendance.

NEW LIFE
CHURCH

O Dia Meet
® Did Not Meet

Alist of your group members
appear. Select the group members
that attended the group.

Slide 10

Text Captions: A list of your group members appear.
Select the group members that attended the group.

<

CEOEOH]

san

When you are finished selecting
members, click the Save
1 attendance button.

e

©

Copyriont © 2015 The ACTIVE Network Ine (T

Slide 12

Text Captions: When you are finished selecting members,
click the Save attendance button.
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+ Attendance Created Close A

NEW LIFE
CHURCH

NEW LIFE
CHURCH

Groups Dashboard

The summary of your group attendance
now displays.

If you need to make changes to the
attendance, click the Roster name link.

Slide 13 Slide 14

Text Captions: The summary of your group attendance now Text Captions: Click the Edit Attendance link.
displays.

If you need to make changes to the attendance, click the
Roster name link.

+ Attendance Updated

This Group..... © Did Meet ® Did Not Meet

NEW LIFE
O mombers Losdor  Momber CHURCH

& p— . : pa—

Fellowship one provides details on
each member’s attendance.
3

o [ e

To see the attendance by group

member, click the People button.
sam smin

Make any changes and click the
1 Save Attendance button.
|4

e

Mot on Wookday. Attended  Absent  Percentage

5 The ACTIVE Network, inc ((GQRETS

w100% ~
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Text Captions: Make any changes and click the Save Text Captions: Fellowship one provides details on each
Attendance button. member’s attendance.

To see the attendance by group member, click the People
button.
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NEW LIFE
CHURCH
This is a great tool to help prevent group

b Dashboard
members from falling through the cracks! Ot

pttendance.

’ W

Percentage

Slide 17 Slide 18

Text Captions: Now you can see the group member’s
Name.

A blue dot next to the date the group member attended.
The overall percentage of attendance.

This is a great tool to help prevent group members from
falling through the cracks!
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